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Pupil Arrest Reporting - 1

Pupil Arrest Reporting
331.1   PURPOSE AND SCOPE
The purpose of this policy is to describe the procedures to follow when a pupil is arrested on
school grounds and during school hours.

331.2   PUPIL ARREST REPORTING
In the event a school pupil is arrested by an officer other than the assigned School Resource
Officer, the arresting officer shall include information in the report necessary to ensure that the
Communications Center is able to provide information to the chief administrative officer of the
school or appropriate designee of the arrest of a pupil. The arresting officer shall also make
notification to the SRO via department email, or memo, with the juvenile’s name, and the incident
report number.

331.2.1   PUPIL ARREST AFTER NOTIFICATION
Based upon the circumstances of the investigation, it may be appropriate to notify the school prior
to the arrest. Prior notification and assistance from the school may reduce disruption to school
operations and other students.

331.2.2   PUPIL ARREST BEFORE NOTIFICATION
Based upon the circumstances of the investigation, it may be appropriate to arrest the pupil before
notifying the school. This may be appropriate if the pupil is a flight risk, if prior notification will
impede the investigation or if notification creates additional risks to students, faculty, the officer
or the public.

Proper notification to the school after the pupil's arrest should then be made when circumstances
reasonably allow.

331.2.3   PARENTAL NOTIFICATION
Upon arrest, it is the arresting officer's responsibility to ensure the parents of the arrested pupil are
properly notified. Notification shall be made by the officer, regardless of subsequent notifications
by the juvenile detention facility. Notifications should be documented and include the charges
against the pupil and information as to where the pupil will be taken.


